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ST @I 8 |
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Hel THER & 8T ‘F ‘@ # Tyq sEfedt § 87 F
A A Pl 9 I G TS AT H I AR &
FRTIT H SISH [FAl 37T FRATTT AT qFd P
qATfe, 3THTYRUT ST & BISHT fear H A AT |

Communication from Central Government Offices located
in region A, B to any office of a State or Union Territory
in Region A or to any office (not being a Central
Government Office) or person in such State or Union
Territory should be sent in Hindi save in exceptional
circumstances) and if any communication is issued to any
of them in English. It should be accompanied by a Hindi
translation thereof.

1963 &I URT 3(3) Wehew, WURYT Y, PAYA, HRAFTG, verafas A
1963 &Y &RT 3(3) YW AT a3t gramdw 3k gag &
THET GFqd 64 S arer Feter 99, 9far W, R
IR & aur yky e B aur A Qe smwmst &
IR R S |
Resolutions, general orders, Rules, Notifications, ‘\y
Administrative Reports or 3(3) of clause 1963 other ‘
Reports or Press communiqués. Papers laid before the &
Parliament, Contacts and agreements license permit, ‘

notices and forms of tender issued should be issued in_ {
both in Hindi, English. . y
e
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!7,. R & TR # 3, AR § R st AT ¥ wre @
> B3 Ik P st o WER, @FT T FET TWER F
A > FETET ¥ 9T &, B F =w e |

Replies to communications received in Hindi whether they
are received from any region or from any State Government,
individual or from Central Government Office, should be in
Hindi.

@ 6 SIS I AR FIA ald eATFd &1 I§ Scaielided &
fF a8 ¥ galaa &x & & g Hw 1.16 & sfeaf@a
gramael R R A g HF AR AT I A 7 ¢ |
It is the responsibility of the person signing such documents
as mentioned in para 1.16 above to ensure that such

documents are made, executed or issued both in Hindi and
in English.
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An official may submit an application, appeal or'

representation in Hindi or in English. If any official makes
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his application, appeal or representation in Hindi or appends
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39YFd Bl B’Igar{ COES a»‘a-’ﬁrlfr Y wser qv feogoft ar
FRigE R a1 3t F g wwar § 3 aF arvem g
STl fF a8 3HHT AHegag qE HTNT H yeqa #+W |
Except those mentioned above, an employee may record a
note or minute on a file in Hindi or in English without being
himself required to furnish a translation thereof in the other
language.

Sl WHR FT Hig M Fad St RN &1 Friaus
AW @ ¢, Redt A fhdlt qraRer & Sl a7
AR T T FhdT § 9 98 eTdds A a1 Feaih
vHfa & g sud Aoy Frafed yiqga Fam |

No central government employee possessing a working
knowledge of Hindi may ask for an English translation of
any document in Hindi, except in the case of documents of
legal or technical nature. If any question arises as to
whether a particular document is of a legal or technical
nature, it shall be decided by the Head of the Department
of Office.

1976 & 10(4) & et IfoqgRa Fd & st &
feedl # gydforar (AfRF a1 FEgew W N aRaw RED

ATCAH AEATTF AT WER IT 54 Redt v dwfous Qg

F T A/ TSHV AT 957 & &1orr Fr g 9od FATRY
yfAaa: iR R 9 e T @ gt A 97
HT T T TRUT AA TT F FE A

The Central Government may by order specify such Central
Government Offices, wherein eighty percent of the staff have
acquired working knowledge of Hindi and which have been
notified undér Official Languages rule. 10(4), where Hindi
alone shall b&drs?d for nothing draftin;'a"nd for such: other

official purposes as may be specified in the order, by

N il
employees who possess proficiency in H|nd| , ‘;_3:}:‘55‘1@};
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Iy su-ARTE wlam a1 wAged 1 3HG FA A adaw
feedY ATETs & el T off § | sryar

EATds 98T & 3rYar Fde e F [E 91 339 Fd1
Pl qdiem # <y & v+ defous JAwT & ™0 #§ o
g1, et FI$ g Bedr AeIT F 30T FT 3rYyar

g9g TO0 10 AIH A Feoldel YT H Ig €O H{dl ¢ &
38 R & ydorar urea § |

An Employee shall be deemed to possess proficiency in
Hindi if: -

he has passed the Matriculation or any equivalent or higher
examination with Hindi as the medium of examination; or

He has taken Hindi as an elective subject in the degree or
any other examination equivalent to or higher than the
degree, examination: or

He declares himself to possess proficiency in Hindi in the
form annexed to these rules.

FHAF AT AfeF qheT A1 38 FAGeT A S qhaw |

fedr T & Ty 3wt FT o § IT-FET WER F R’
RA.a. & asa ST g gdar 3ot w7 i g, A
I FhT TSR g R Rfdse 9at & @9w # 39
QST & Hqetd FE Aeaar e [Afafdse § |

Fedd FPN gar R faflise gt & waw # 3@ Ao

¥ o F1E Peax gl RfafEse § a1 a8 Tsd o
g & gaee 9w & Ig Owon Far § R 3EE R
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An Emplcﬁéi shall be deemed to have acquired a working
< S knowledge of Hindi if he has passed: -
ﬂ;i 'y The Matriculation or an equivalent or higher examination

with Hindi as one of the subjects: or the Pragya examination
conducted under the Hindi Teaching Scheme of the Central
Govt. or when so specified by that Govt. in respect of any
particular category of posts, any lower examination under
that scheme; or

Any other Examination specified in that behalf by the Central
Govt; or if he declares himself to have acquired such
knowledge in the form annexed to these rules.

e 10(4) Pl WHER W FETO™T A, GFd FF wH e
HFAAINAT # § 80 gfaerd o =Y &1 FEAAUS A Ied
X form & 3k s . e 10(4) & srefl aftgRa
fad o 9% §, Rfafise w7 g=d ¥ fF 397 W Fedaia
garr foeg R & wetorar grea &, feouoft yreaor sk @@
IT AP el & T, 3t ey § [{fafdse amw
Fad B &1 TAer R e |

The Central Government may by order specify such Central
Government Offices, wherein 80% of the staff have acquired .
working knowledge of Hindi and which have been notified \v
under Official Languages Rule 10(4), where Hindi alone shall = ’i
be used for nothing drafting and for such other official ‘gf
purposes as may be specified in the order by employees wﬁ';

who possess proficiency in Hindi. : \y
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All manuals, codes and other procedural literature should
be printed or cyclostyled or published in Hindi and in
English in Diglot form.

() ST AR F 7 FETeT F @9 F = ae
IET & 9w 3 ofide R 3ilv 3rish gt smamait
la

The forms and headings of registers used in any Central
Government Office should be both in Hindi and English.

() FET WHER & F FRET § 99T F Qe wf
a#gee T Y R w9 3ot 9w aur dEe
el dY 3w A fRedy 3i SN Q= swisit A e
JTe T Al # ATC |

All name plates, signboards, letterheads and inscriptions

on envelopes and other items of stationery should be
written, printed or inscribed both in Hindi and English.

I FdlT TIHER VAT FIAT NG TF FASA & o I8
AYUROT A1 AV e @R FAT WER & R
a:m‘rawﬁswﬁwﬂ:mﬁmﬁvﬁwﬁﬁfga\v

qFA 7§ | W
Provided that the Central Government may, if considered ‘g“
necessary to do so by general or special order exempt ':
any Central Government Office from all or any of the ‘\V

provisions of this rule. 7
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i T A F eul F GART T & Igue 8
@1 § 3 58 wiee & v sugEa ik vamEer S o
I H |
It is the responsibility of the administrative head of each
Central Government office to ensure that the provisions of
the Official Languages Act and the Official Language Rules
are properly complied with and to devise suitable and
effective check points for this purpose.
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Aiguled & 3HeJeoe 343 & IIAR qoane fafT &7 fodr dg & Jeremer g
TSTHTYT & T H FEr T A ol Yl ey & oY H JAe QAT a Frir four-
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T & AET 5,6 3R 17 & qoHwT G 3uey fov aw § | @we 3Ry
T H T H A arell AT & FEY F GEUE HAW 3w 120 AR egese 210
A AU 9T § | geTeh 3TATaT HAYT & 343 § 351 T & 3feae 120 3R 33 210
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